
CPLUS – UPDATE VGM WEIGHT 



UPDATE VGM WEIGHT 

Update VGM Weight via Cplus Web Application 

 

Instruction  

Instruction > Update VGM Weight(Manual) 

Instruction > Update VGM Weight(Upload File) 

Instruction > Update VGM Weight History 

 

Setting for Update VGM Weight 

User Admin > e-Alert Shipping Line 

User Admin > Upload Excel Configure 

 

5 May, 2017 HUTCHISON PORTS  /  CPLUS – UPDATE VGM WEIGHT 2 



INSTRUCTION > UPDATE 
VGM WEIGHT 
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INSTRUCTION > UPDATE VGM 
WEIGHT(MANUAL) 
– This function allows you to Update VGM Weight and read its history 

– After system process completed, an alert email with the result of updated VGM will be 

sent to a pre-defined email list (Email Alert - Shipping Line) 

– The following message will be displayed when accessing Instruction > Update VGM 

Weight. Click ‘OK’ to dismiss the message after reading. 
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Transfer charge is applicable if the 

transaction is a late declaration 



INSTRUCTION > UPDATE VGM 
WEIGHT(MANUAL) 

– Manual Input 

– By Voyage 

Input the Vessel/Voyage Code directly into 

the boxes; or select from an available list 

by pressing red dot 

 

– By All Non-VGM Container List 

Retrieve All Non-VGM Container for update 

 

– By Container No. 

   Manual Update VGM by each Container  
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INSTRUCTION > UPDATE VGM 
WEIGHT(MANUAL) 
– By Voyage & By All Non-VGM Container List 

– Enter the VGM details into the ‘Update VGM’ form, i.e. VGM Weight (KGS) & Weighting Time. Press Confirm upon 

completion. 

– Weighing Time is optional  

– If VGM Weight is empty, the VGM Weight and Weighing Time will not be updated. 

– After system process completed, an alert E-Mail will be sent to your pre-defined email list in "E-mail Alert - Shipping Line" 
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INSTRUCTION > UPDATE VGM 
WEIGHT(MANUAL) 

– By Container 
– Enter the VGM details and other relevant data into the ‘Update VGM’ form.  Press Confirm upon completion. 

– Weighing Time is optional  

– If VGM Weight is empty, the VGM Weight and Weighing Time will not be updated. 

– After system process completed, an alert E-Mail will be sent to a pre-defined email list in "E-mail Alert - Shipping 

Line" 
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INSTRUCTION > UPDATE VGM 
WEIGHT(UPLOAD FILE) 
 
– Upload File 

– Container information can be extracted in Excel or CSV format. Check ‘File Update’ and then press 

the ‘Choose File’ Button to look for your file 

– The data fields in this extracted (Excel or CSV) file must be the same as specified in the ‘User Admin’ 

> Upload Excel Configuration. 
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INSTRUCTION > UPDATE VGM 
WEIGHT(UPLOAD FILE) 
– Upload File 

– Enter the VGM details and other relevant data into the ‘Update VGM’ form. Press Confirm upon completion. 

– Weighing Time is optional. 

– If VGM Weight is empty, the VGM Weight and Weighing Time will not be updated. 

– After system process completed, an alert E-Mail will be sent to your pre-defined email list in "E-mail Alert - Shipping 

Line" 
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INSTRUCTION > UPDATE VGM WEIGHT 
HISTORY 
– In ‘Update VGM Weight’, Shipping Lines can read their updated VGM Weight history. 

– To use this function, press the ‘Instruction History’ Button in the ‘Update VGM Weight’ Window. 

– The ‘Update VGM History Enquiry’ Window will pop up. 
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INSTRUCTION > UPDATE VGM WEIGHT 
HISTORY 

– Selection Criteria 

– Owner 

– From/ To Date Time 

– By Voyage 

– By Container 

 

– Output Format 

– HTML 

– PDF 

– EXCEL 

– CSV 
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SETTING FOR UPDATE 
VGM WEIGHT 
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USER ADMIN > E-ALERT SHIPPING 
LINE 

– User can access this function to receive auto or manual e-mail notification through either HTML format 

or CSV format when one of the following instructions is updated: 

Create e-Alert Record 
– Press "Create e-Alert" hyperlink to enter record creation screen 
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1 

2 

- Select one of the instruction types from "Alert" list 

 

- Select one or more "Email Group“ 

 

- Tick at least one of the email notification check box 

 

- Press "Confirm" button 

 



USER ADMIN > UPLOAD EXCEL 
CONFIGURATION 
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– User can access this function to define his/her own excel configuration for uploading file for the 

following functions: 

 

1 

2 

3 

- Select the desired option from the drop-

down list in ‘Excel Column’ for each 

field. 

- ‘Date/Time Format’ of the ‘Weight Time’ 

Field: Configure the Time / Date Format. 

 

- ‘Data Starting Row’ Field: Enter the 

starting row of data to be uploaded from 

the Excel file. 

 

- Click ‘Confirm’ at the bottom of the form 

to complete. 

 

 



THE WORLD’S  
LEADING PORT  
NETWORK 


